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Notice of Job Opening 
 

Position: Public Works Foreman 

 

 

Applicants must meet the requirements outlined in the enclosed job 

description. 

 

*PLEASE NOTE:  This position is in the competitive class and will be 

filled on a provisional basis pending the outcome of the civil service 

examination.  

 

** Effective immediately, all new hires must be vaccinated against 

the COVID-19 virus, unless they have been granted an exemption for 

religion or disability. If you are offered city employment, this 

requirement must be met by your date of hire, unless an exemption is 

received and approved by the Office of Human Resources. 

Department:  General Services 

Number of Vacancies  

to be filled: 
1 

Rate of Pay: $28.31 hourly rate  

Schedule: Monday – Friday: 7:00 am – 3:00 pm 

Application Deadline: Until Filled 

 
All applicants must submit an application online via jobs.albanyny.gov 

to be considered for the job opening. 

Residency Requirement: YES 

 

Per City Code § 62-1, all individuals hired by the City of Albany 

municipal government must be or become residents of the City of 

Albany within 180 days of hire. Failure to move into the City shall be 

deemed a voluntary resignation. 

 

The City of Albany is an Equal Opportunity /Affirmative Action Employer. 

                                                                        Posted on Wednesday, March 31, 2023 
 

 



 
   

                                 
                                 

PUBLIC WORKS FOREPERSON 
 

 

DISTINGUISHING FEATURES OF THE CLASS:  Under general supervision, this position plans, 

schedules, organizes, directs and evaluates the work performed in the construction, maintenance and 

repairs of the City’s infrastructure in one or more divisions within the Department of General Services. 
 

 

TYPICAL WORK ACTIVITIES: (Illustrative only) 

    

 Assists the Deputy Commissioners in organizing, developing, directing, supervising and 

performing work involved in the management of public works and provisions of essential 

municipal services within division assigned to; 

 Assigns and instructs Labor Supervisors or crew leaders; 

 Reviews completed work to see that proper procedures are followed and reasonable standards of 

work are met; 

 Plans for the effective utilization of available resources (personnel, equipment, materials and 

supplies) of assigned division; 

 Coordinates interrelated departmental programs; 

 Establishes and maintains procedures for the use of equipment and materials; 

 Obtains, stores, safeguards and supervises the use of equipment, materials and supplies; 

 Directs the establishment and maintenance of records and files; 

 Investigates complaints and takes action made with a minimum delay; 

 Reports to superior of complaints and actions taken; 

 Ensures adherence to established safety precautions; 

 Inspects ongoing and completed work to ensure adherence to established procedures; 

 Utilizes various types of electronic and/or manual recording information systems used by the 

department; 

 Performs related work as required. 

 

 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL 

CHARACTERISTICS: 

 

 Thorough knowledge of procedures, methods and techniques of construction, maintenance and 

repair, including preventive, predictive and corrective maintenance within public works areas; 

 Working knowledge in the interpretation and application of pertinent City codes, and State and/or 

Federal laws and regulations; 

 Working knowledge of departmental operations, services and activities; 

 Working knowledge of planning, estimating and scheduling maintenance, inspections, repairs or 

replacements, including material and labor costs; 

 Working knowledge of principles and procedures or record keeping; 

 Work knowledge of safety procedures and practices; 

 Working knowledge and experience in supervising, training, evaluating and directing the work of 

others; 

 Good knowledge of the timekeeping and report writing of the department to which assigned;  

 Ability to instruct subordinate employees in departmental practices and to enforce policies;  



 
   

                                 
                                 

 Ability to understand and effectively carry out written and oral instructions;  

 Ability to undertake special projects and assignments in an efficient and effective manner;  

 Ability to read and write; 

 Willingness to work outside in all types of weather and conditions;  

 Dependability;  

 Willingness to respond to emergencies;  

 Good judgment;  

 Initiative and resourcefulness;  

 Physical condition commensurate with the demands of the position. 

 

 

MINIMUM QUALIFICATIONS:  

 

Seven (7) years of satisfactory fulltime paid experience in general labor or construction work, 

buildings and grounds maintenance or sewer repair and maintenance, five (5) years of which must have 

been in a supervisory or managerial capacity  

 


